FULL NAME

Address 




         Phone Number (Most reachable #)

City, BC Postal Code 


       E-mail (APPROPRIATE ADDRESS)

October 14, 2014
Mangers Name or who you are applying too

Company Name
Address
City, BC

Postal Code
Dear Mr. or Ms. Last Name (try not to use To Whom It May Concern)
I
 am writing to apply for the position of _________________ with your company. 
I
 am a fourth year Human Kinetics student with a concentration in Physical Education at UBC.  As I continue my education, my interest is growing in promoting a healthy and physically active lifestyle to people.  In particular, I have become extremely interested in strength and conditioning and believe in creating a health life style through functional movements.

My
 love for sports and physical activity has led me to UBC where I played on the varsity football team for five years.  My strong leadership qualities, work ethic, and willingness to succeed made me a team captain for the 2001 and 2002 seasons.  I feel that these qualities can be a real asset to the Bird Coop.

I 
am extremely interested in learning more about you company (be specific), facilities and programs.  I look forward to meeting with you and discussing the possibility of employment. (also let them know the best way to contact you)
Yours sincerely,

Oatway

Enclosures

�Paragraph One (WHY…?):


Why are you applying.  Identify the purpose of the letter and the specific job for which your application is being made.


�Paragraph Two (WHO…?):


Call attention to your qualifications highlighting things which are important for the job.


�Paragraph Three (WHAT…?):


Give brief information which outlines your experience in the field or what you think you have as fare as qualities need in that field.


�Paragraph Four (WHEN…?):


Express enthusiasm for the job and the company.  Let them know how and when they can reach you. 





